Proposed By-Laws
Patriot Isaac Carter Chapter

of the North Carolina Society

Sons of the American Revolution

ARTICLE I  –  Name
The name of this organization shall be the Patriot Isaac Carter Chapter of the Sons of the American Revolution (hereafter referred to as the Chapter).  This Chapter has been chartered by the North Carolina Society of the Sons of the American Revolution (hereafter referred to as the North Carolina Society) and is subordinate to the North Carolina Society.  The North Carolina Society is subordinate to the National Society of the Sons of the American Revolution (hereafter referred to as the National Society) as is the Chapter.

ARTICLE II  –  Area of Responsibility
The North Carolina Society does NOT assign formal areas of responsibility (AORs) to its chapters; however, the Patriot Isaac Carter Chapter will typically confine its operations to the Counties of Carteret, Craven, Jones, and Pamlico.  These counties will comprise our Chapter’s informal AOR.  However, the Chapter will coordinate with the New Bern Chapter, which would also logically operate in Craven and Jones Counties.  And, if the proposed chapter in Morehead City is eventually organized, the Chapter will then also coordinate with this chapter, which would also logically operate in Carteret, Craven, Jones,  and Pamlico Counties.  Thus, the overlapping AOR boundaries of the other two SAR existing/potential chapters in our immediate vicinity make it desirable that we coordinate most of our activities with these other chapters.   
ARTICLE II  –  Objectives
Section 1:


The object of this Chapter shall be to promote the objectives of the National Society.  These objectives are declared to be historical, patriotic, and educational, and shall include those activities intended or designed to perpetuate the memory of those patriots who, by their services or sacrifices during the American Revolution, achieved the independence of the American people; to unite and promote fellowship among their descendants; to inspire them and the community at large with a more profound reverence for the principles of the government founded by our forefathers; to encourage historical research in relation to the American Revolution; to acquire and preserve the records of the individual services of the patriots of the war, as well as documents, relics, and landmarks; to mark the scenes of Revolution by appropriate memorials; to celebrate the anniversaries of prominent events of the war and of the Revolutionary period; to foster true patriotism; to maintain and extend the institutions of American freedom, and to carry out the purposes expressed in the preamble to the Constitution of our country and the injunction of WASHINGTON in his farewell address to the American people.

Section 2:

Both the National and all State Societies are non-political organizations.  As an organization subordinate to these two bodies, this Chapter must never endorse or recommend any candidate for public office, nor may its meetings include the discussion of merits or demerits of such candidates.  The merit of any public question involving the social, economic, moral or physical welfare of the people may be fairly and intelligently studied and discussed at a meeting for the enlightenment of those attending.  But the Chapter may never take a position on any bill or measure that may be submitted to a vote of the elected representatives of the people or to the vote of the people.
ARTICLE III  -  Eligibility for Membership 

Section 1:


Any man shall be eligible for membership in this Chapter who, being of the age of eighteen (18) years or over, and a citizen of good repute in his community, is the lineal descendant of an ancestor who was at all times unfailing in loyalty to, and rendered active service in the cause of American Independence, either as an officer, soldier, seaman, marine, militiaman, or minuteman, in the Continental Congress, or of any one of the several Colonies or states; or as a signer of the Declaration of Independence, or as a recognized patriot who performed actual service by overt acts of resistance to the authority of Great Britain; provided, however, that no person advocating the overthrow of the Government of the United States by use of force or violence shall be eligible for membership in the Society.
Section 2:

The National Society’s By-Laws establish a membership category and special set of costs for what are called “Junior Members.”  A Junior Member is defined as a male under the age of eighteen (18) who files the appropriate lineage; he is required to pay annual dues.  However, the National Society’s By-Laws also establish that only “Regular Members” may vote and hold office in the SAR and receive the SAR Magazine for free.
Section 3:

The National Society’s By-Laws do not provide for “associate members.” However, they do permit chapters and/or State Societies to have “Associates” or “Friends” who attend meetings, march in parades with the color guard or generally support a chapter.  But, the term “members” is reserved for gentlemen whose documented lineage has been approved by the National Society.  They also stipulate that a chapter or State Society shall not collect dues from an Associate or Friend, but may collect the actual cost of printing and mailing a chapter or State Society newsletter.  This Chapter will establish a category known as “Associate” in order to provide a place in our organization for men who share our objectives but are unable to demonstrate a lineal descent from an ancestor who was at all times unfailing in loyalty to, and rendered active service in the cause of American Independence.
Associates will not be charged dues, but will be permitted to contribute to the cost of Chapter activities should they choose to do so.  Their acceptance in an associate status will in no way be contingent on whether or how much they may choose to contribute.

Associates will not be eligible for election to the principal offices of the Chapter (president, vice-president, secretary, treasurer, registrar, or color guard commander) as these offices require regular and formal interaction with both the National and State Societies; however, they will be permitted to serve in other offices that do not require this type of interaction.

Finally, associates will be able to attend meetings, march in parades with the color guard or generally support the chapter in its activities.  

ARTICLE IV  -  Membership
Section 1:


Members of the Patriot Isaac Carter Chapter shall be members in good standing of the North Carolina Society.  They shall either join the Chapter in their original applications to the National Society or shall formally affiliate in conformity with the rules of the North Carolina Society for the transfer or duality of membership.

Section 2:

Any man who believes that he may be eligible for membership in the Chapter may request assistance in determining his eligibility.  The Chapter Registrar and any other Chapter member, who is able to do so, will provide what assistance they can to the potential member.  Ultimately, however, it is the potential member’s responsibility to provide his proof of eligibility.

Applicants for membership in this Chapter, who have not previously been affiliated with the National Society, shall file a working copy of their application with the Chapter Registrar.  Such applications shall be duly acknowledged and shall bear the endorsement of at least two (2) members of this Chapter.  The Chapter Registrar shall review the application, along with its appropriate proofs, for correctness and, when he is satisfied that the application is correct, the name of the applicant shall be presented to a Chapter meeting or to a meeting of the Executive Board for a vote of the members.  A majority vote of members present shall establish acceptability.  Once approved by the Chapter as a candidate for admission, the Chapter Registrar will submit the application filed on the watermarked paper prescribed by the National Society, with its appropriate proofs, dues, and fees to the Registrar of the North Carolina Society.
Section 3:

A former member desiring reinstatement with this Chapter, shall first request reinstatement by the Chapter in a similar manner as a new applicant.  Once accepted for reinstatement by the Chapter, the former member will request in writing reinstatement by the North Carolina Society in accordance with its By-Laws.

Section 4:

A member desiring to affiliate with this Chapter, either from another Chapter or from a membership at large, shall present evidence of membership in good standing and shall be elected in a similar manner as a new applicant.  In like manner, a member of one of the junior orders, the Children of the American Revolution, or the Children of the Revolution, having attained the age of eighteen (18), may be transferred to membership in this Chapter and in the North Carolina Society by furnishing a copy of his original application and evidence that he is in good standing.
Section 5:

Members of another chapter of any State Society may become a dual member with this Chapter while, still retaining their membership in their original chapter, by furnishing a copy of their original application and evidence that they are in good standing with their original chapter.  However, members may not hold critical officer, committee chair or committee membership positions within more than one chapter at the same time.  Those positions are identified as president, vice-president, secretary, treasurer, registrar, and color guard commander.  Other positions may be identified as situations become apparent to the Chapter.

Section 6:

Upon receipt of any application in any of the forms set forth above, accompanied by the payment of the admission charge, the Registrar of the North Carolina Society will certify and submit the application to the Registrar General of the National Society. The applicant shall not be deemed elected to membership until the Registrar General shall have notified the North Carolina Society Secretary and the new member of his approval of the application and of the National number assigned to the new member. The North Carolina Society Secretary will then assign the new member’s State Number and notify the Chapter of his election to membership.  Upon such notification, the applicant becomes a member of the Chapter and of the North Carolina Society and the National Society, his membership dating from the approval of his application by the North Carolina Society’s Board of Managers.

Section 7:

The official designation of members of this Chapter shall be “Compatriot.”

Section 8:

This Chapter may, by a two-thirds (2/3) vote of those present at any meeting in which a quorum has been attained, elect to Associate status herein, any man, whether eligible for active membership or not, who has rendered conspicuous service to his country, his state, his community, or to the Chapter. There shall be no admission charge or dues assessed to Associates.  Associate status permits participation in all Chapter activities, but does not confer membership in either the North Carolina Society or the National Society.
Section 9:

Resignation from membership in this Chapter shall be granted upon written request.  A demit may be granted to any member in good standing of the North Carolina Society for the purpose of joining another State Society. 

Section 10:

Any member delinquent in payment of his dues and assessments shall cease to be in good standing and shall be deprived of the privileges of membership.

Section 11:

Suspension or Expulsion – when such action is deemed to be in the best interests of the Chapter, a member may be suspended or expelled from membership in this Chapter by a eighty percent (80%) vote of the Executive Board, provided that a quorum of the Executive Board has been attained and that at least a fifteen (15) notice period of the intent to consider such action shall be given to the member before such action is taken (notice may be given face-to-face or by written, electronic, or telephonic communication), during which time he may either, on request, appear in person before the Board or file a written demurrer, and provided further that any person so suspended or expelled shall have the right of appeal to the full Chapter membership and/or the North Carolina Society.

If a member who has been either suspended or expelled by vote of the Executive Board appeals their decision to the full Chapter membership, then the action of the Executive Board will be overturned unless a three-quarters (¾) majority of those members present in the meeting, provided that a quorum has been attained and for which at least a fifteen (15) notice period of the intent to consider such action has been given to both the member in question and the full membership of the Chapter before such action is to be taken (notice may be given face-to-face or by written, electronic, or telephonic communication), votes to confirm the action of the Executive Board.

If a member who has been either suspended or expelled by the Chapter, whether this action has been confirmed by the full Chapter membership or not, appeals this decision to the North Carolina Society, then the North Carolina Society, following its own procedures, will render a final ruling on the matter.

ARTICLE V  -  Meetings
Section 1:

The Chapter’s operating year shall be on a calendar year basis.  Regular meetings shall be held each month, January through November (except July), at 11:30 AM on the first (1st) Saturday of each month at a place to be designated by the Vice-President with the concurrence of the Executive Board.  However, the time and date is subject to change if designated by the President with the concurrence of the Executive Board or by vote of the general membership.  The general business of the Chapter shall be conducted at these meetings, so long as a quorum is present.

Section 2:

As the Chapter has members spread across the country it is unreasonable to expect members who live hundreds of miles away to be able to regularly physically attend meetings.  Electronic Attendance.  However, in determining whether a quorum has been attained, only the number of members living within eighty (80) miles of Havelock, North Carolina, will be considered.  Thus, one third (1/3) of the number of members living within eighty (80) miles of Havelock and those Chapter members being in good standing, being present either physically or electronically, and voting, which number must include at least two (2) members of the Executive Board, shall constitute a quorum at any meeting of the Chapter.  The count of members made in determining whether the requirements for a quorum have been met shall include all members present (either physically or electronically) regardless of whether they live within the eighty (80) mile radius of Havelock or further afield.
Section 3:

Regular meetings of the Chapter will last for no more than two (2) hours, which time period will include the lunch meal; if a meal is not planned for a meeting that meeting will last for no more than one and a half (1-1/2) hours.  The rules contained in the current edition of Robert's Rules of Order Newly Revised shall govern the Chapter in all cases to which they are applicable and in which they are not inconsistent with these by-laws and any special rules of order the Chapter may adopt.
Section 4:

 Regular meetings of the Chapter should include a brief program for the entertainment of compatriots, and their guests, attending the meeting.  The entertainment program should be of approximately thirty (30) minutes duration.  The order of the meeting will be as follows: 
Call to Order
President

Invocation
Chaplain

Pledge of Allegiance to our Nation’s Flag
All

SAR Pledge
All SAR

Approval of the Meeting Agenda
President

Program
As Arranged

Approval of the Minutes
Secretary

Approval of the Treasurer’s Report
Treasurer

Unfinished Business
President

New Business
President

SAR Recessional
All SAR

Benediction
Chaplain

Section 5:

 The Executive Board may call Special Meetings of the Chapter if needed.  General business may be transacted at any special meeting, so long as a quorum is present; however, as these meetings are called for a specific purpose, addressing that purpose takes priority and the requirement of an entertainment program is removed.
Section 6:

 Nominations for the slate of the following year’s officers will be made biannually preferably in the regularly scheduled September meeting of the election year, but at least thirty (30) days prior to the October meeting of that election year.  Elections for officers for the upcoming terms will be held during the October meeting of the election year.

Section 7:

The Annual Meeting of the Chapter will be the regularly scheduled November meeting.  If it is an election year, an officer, preferably of the North Carolina Society or the National Society, will be invited to attend the Annual Meeting and to install the Chapter’s officers for their upcoming terms.  Those officers’ terms of office will begin immediately following their installation.

ARTICLE VI  -  Officers
Section 1:

The officers of this Chapter shall be a President, Vice-President, Secretary, Treasurer, Registrar, Historian, Chaplain, Webmaster, and Color Guard Commander.  These officers shall serve for a two-year period and shall be elected biannually at the October meeting and installed at the Annual Meeting of the Chapter in November.  Other officers may be added as the need for their services becomes apparent.
A nominating committee of three (3) Chapter Compatriots, appointed by the Executive Board no later than the August meeting of the Chapter, shall make nominations for officers of the Chapter and a list of such nominations shall be presented to the membership biannually preferably in the regularly scheduled September meeting, but at least thirty (30) days prior to the October meeting.

Additional nominations may be made from the floor at the time of the scheduled election.  Officers will be elected for the two-year term by a majority vote of the membership present.

In case of vacancy, for whatever reason, the Executive Board may call a special election upon the provision of thirty (30) day notice period.

Unless no other member is willing to stand for a particular office, the current holder of that office may NOT succeed himself in that office.  If no one else is willing to take on the responsibilities of a particular office, then the current office holder may run for reelection. 

Section 2:

The following elected officers (President, Vice-President, Secretary, Treasurer, and Registrar) shall constitute the Chapter’s Executive Board and this Executive Board shall be the governing body of the Chapter.  The Executive Board shall meet as called by the President [or by any two (2) other members of the Executive Board], a two (2) day notice period being given.  Notice may be given face-to-face or by written, electronic, or telephonic communication.  At any meeting of the Executive Board, three (3) members of the Executive Board shall constitute a quorum for a properly called meeting and the Executive Board is authorized to conduct business in the name of the Chapter when that proper quorum is achieved.

As the Chapter’s governing body, the Executive Board shall have the following powers and duties:

A. to exercise daily management and control over the affairs of the Chapter;

B. to create and staff additional offices and committees as needed;

C. to fill vacancies which may occur in any office with ACTING candidates who will function as the holder of said office until either confirmed or replaced at the next Chapter Meeting except as otherwise provided in…;

D. to create and staff such ad hoc committees as it shall deem expedient, and to grant them such powers as are consistent, these committees to serve in an ACTING capacity until formally approved by the next Chapter Meeting;

E. to propose to the general membership the various operating budgets of the Chapter’s Funds.  Each of these budgets must be balanced for the operating year;

F. to authorize line item transfers in the Chapter’s various budgets so long as the transfer is within the same program/functional category; the amounts involved in such changes do not exceed 25% of the amount originally approved by the Chapter’s members for any line item that will be affected by the change; and, there is no increase to the overall program/functional category’s authorized spending limits. If a change of more than twenty-five percent of the original allocation for any line item seems to be required, the Executive Board shall seek the approval of the Chapter’s membership for this action. While this approval would require a majority vote of the Chapter’s membership, the vote may be conducted in either a special meeting or via electronic communication;

G. to sign contracts for the purchase of goods and services, in programs which have been previously approved by the Chapter’s membership, for carrying on the business of the Chapter.  In this responsibility, the Executive Board shall designate which of its members are authorized to sign what types of contracts and obligations for the Chapter, but in all cases a minimum of two signatories shall be required, one of whom should be the Treasurer’s who, by signing, is certifying that there is both an appropriate expense line to authorize the purchase and that there are adequate funds authorized by that expense line to cover the cost of purchase (in lieu of a physical signature, an electronic communication agreeing to the proposed obligation is acceptable); 
H. approve the award of any medal (except the Chapter Medal of Distinguished Service, which is awarded at the sole discretion of the Chapter President) awarded by the Chapter to a Compatriot for service to the SAR (the Chapter Meritorious Service Medal, the Bronze Children of the American Revolution – Sons of the American Revolution Medal of Appreciation, and the Bronze Roger Sherman Medal); and,

I. to enforce rules and procedures which shall not be inconsistent with the Articles of either the National or State Societies.

All actions of the Executive Board shall be required to be formally approved/authorized by the Chapter’s membership at its next called meeting, or those decisions shall be void as of that meeting.

While the Executive Board serves as the Chapter’s governing body, certain functions of Chapter governance are reserved to a vote by the Chapter’s general membership, these functions are:

A. to elect the Chapter’s officers;

B. to, by a two-thirds (2/3) vote of its members present a quorum having been achieved following a minimum of a fifteen (15) notice period, suspend, for cause, including delinquency in dues, any Chapter officer;

C. to review any action by the Executive Board to suspend or expel a member from membership in the Chapter, provided that this review is requested by the member being suspended or expelled and at least a fifteen (15) notice period of the review is given, the requesting member may either file a written demurrer during the notice period or appear in person before the membership in the meeting designated for his review.  It is further noted that any person so suspended or expelled shall have a final right of appeal the North Carolina Society;
D. to approve the various operating budgets of the Chapter’s Funds; and,

E. to approve or reject ALL actions taken by the Executive Board since the last Chapter Meeting.  Any Executive Board action that is not formally approved/authorized by the Chapter’s membership at its next called meeting is to be void as of that next scheduled meeting.
Section 3:

The Chapter President shall preside at all meetings of the Chapter and of the Executive Board.  He shall be the executive head of the Chapter and shall provide overall leadership to the Chapter in implementing the programs that fulfill the purposes of the Chapter in accordance with the policies and guidelines in the Chapter’s Charter & By-Laws and the Constitution & By-Laws of the North Carolina Society.

The President will, in conjunction with the Executive Board, prepare a proposed agenda for each meeting, regular or special, of the Chapter.  This agenda will be forwarded to the Vice-President for inclusion in the Chapter’s monthly newsletter.
The President, along with the Treasurer, is responsible for the administration of the Chapter in accordance with the guidelines of its annual Operating Budgets.  He will ensure that the Chapter adopts an operating budget for each of the Chapter’s Funds at the beginning of his term of office.  To further the process of developing these operating budgets, the President shall propose a program of work to the Chapter that, once accepted by the Chapter, will be the basis of the programs that fulfill the purposes of the Chapter for that year of his term of office.

The President shall also perform such duties as ordinarily pertain to that office, including, without limitation, the submission of timely and pertinent information respecting the affairs of the Chapter to the North Carolina Society in accordance with its requirements and to the Chapter’s membership in whatever manner and at whatever intervals he shall deem appropriate.  He should also attend as many North Carolina Society, South Atlantic District, and National Society meetings and other of their events as possible during his term of office.

The President may present, at his sole discretion (no other approval being required), the Chapter Medal of Distinguished Service at the rate of one medal for each year of his term of office at the Chapter’s Annual Meeting, to a Compatriot in recognition for that Compatriot’s conspicuous service to the Chapter during the president’s administration.  
Section 4:
The Chapter Vice-President shall assist the President in the discharge of his duties, and in the absence of the President from any meeting, shall act as the presiding officer and then perform the normal functions of the President.  He shall succeed to the office of President in case of the resignation, death, or disability of the President.  He shall also perform such other duties as ordinarily pertain to his office and any additional duties as are assigned to him by the President.  

The Vice President shall be responsible for: 

A. maintaining custody of the Chapter’s flags and other items of Chapter equipage (e.g., rostrum/podium, podium banner, sound system, projector and projection screen, etc.) needed for the setup of a Chapter meeting;

B. arranging for the entertainment programs to be presented at each monthly meeting;

C. arranging for the location of the monthly meetings and the physical set up of the meeting room prior to each meeting; and,

D. the production and distribution of the Chapter’s monthly newsletter, which should include, at a minimum, the location and time of the upcoming meeting and the next following meeting, the agenda for the upcoming meeting,  the minutes of the last meeting,  and any officer and/or committee reports to be presented at the upcoming meeting.  The newsletter will be electronically distributed a minimum of one (1) week before the scheduled monthly meeting
Section 5:
The Chapter Secretary shall conduct such correspondence as may be requested by the President or required by action of the Chapter or its Executive Board.

The Secretary shall keep the minutes of the Chapter and Executive Board meetings.  He shall distribute copies of these minutes of each meeting of the Chapter to the President and to the Vice President (for inclusion in the newsletter for distribution to the membership).  The minutes shall, at a minimum, include:

A. the name of the chapter;

B. the date and place of the meeting;

C. the kind of meeting (if a Chapter meeting: regular or special OR Executive Board).  Note:  Any actions of the Executive Board since the previous regular meeting REQUIRE a vote of the general membership to either accept or reject those actions;

D. the presence of President and Secretary; or, if either or both are absent, their substitutes;

E. the presence of other members of the Executive Board (to comply with requirement of a quorum);

F. a list of members present (to comply with requirement of a quorum);

G. a list of guests present;

H. a statement that the minutes of the previous meeting were either approved, approved as corrected, or their reading was dispensed with;

I. the time the meeting was called to order and the time of its adjournment; and,
J. all main motions (except those withdrawn), points of order and appeal, and all other motions not withdrawn.  Minutes should be a record of what is done and are not intended to contain the discussion or to be a record of what is said.  The names of the person who made the motion and the person who seconded it are to be recorded.  The action taken on a motion is recorded. 

The Secretary shall also:

A. prepare and send all reports required by either the State or the National Society, including the annual reports together with the annual dues when due;

B. maintain files of annual chapter reports of membership; and maintain lists of present and former elected officers, members of committees, and recipients of medals and awards;

C. maintain records of membership including telephone numbers, mailing and e-mail addresses, in both the local and National Society databases on a current basis; 

D. maintain the archives of original records of the Chapter; and,
E. publish an “Annual Statement of Dues, Assessments, and Miscellaneous Fees” in the month of September (but after the scheduled meeting in September) of each year.  This Annual Statement will be adopted as a part of the September minutes during the Chapter’s October meeting.
Section 6:

The Chapter Treasurer shall serve as the principal financial officer of the Chapter.  He shall:

A. establish proper Fund Accounts for all monies received by the Chapter and post the appropriate amounts to these accounts when money is received;

B. collect any and all fees, dues, and other monies of the Chapter;  deposits of the monies collected should be made during the same week of their collection and should be made in the name of the Chapter in one or more of the banks designated by the Executive Board;  

C. establish procedures to assure that expenditures conform to approved budget allocations, that they are vouchered, and that they are proper expenses of the Chapter.  He shall receive, maintain custody of, disburse, maintain the books of, account for, and report periodically on the status and trends of all funds of the Chapter;

D. make withdrawals only by check, and only for payments properly supported by vouchers, and for the purpose of the Chapter;

E. reimburse officers and members upon submission of vouchers for travel or other expenses incurred as a consequence of requested or special duties as approved or directed by the Chapter or as required by the Chapter’s By-Laws;

F. prepare tax exemption forms or other forms, returns and reports required by Federal, State or local laws; 

G. maintain current signature cards for depositories as necessary;

H. establish and monitor procedures for annual reporting of the inventories, sales and replenishment of stocks of medals, jewelry, insignia and other non-consumable items purchased from the National Society for award or re-sale to members;

I. maintain a record of the name, location and custodian of, and custody receipts for, any item of Chapter equipage, furniture, office equipment, flags, amplifying and/or recording equipment and other such property items owned by the Chapter including an inventory of library books and documents; 

J. provide quarterly reports to the Executive Committee to assist it in its audit duties; and,

K. furnish from time to time such information relative to the financial condition of the Chapter, as the officers or appropriate committees may require.
Section 7:

        The Chapter Registrar shall furnish application forms to prospective members, either personally assist or arrange for another compatriot to personally assist the prospective members, ensure that the application forms are properly prepared and the necessary proofs attached before turning the papers over to the Treasurer for mailing.  He shall be custodian of the Chapter copies of the members’ application papers.  He shall maintain a card index of all past and present members of the Chapter, indicating when and how membership was attained and when and how membership was terminated.

The Registrar shall:

A. receive, process internally, and forward to the North Carolina Society Registrar, applications for membership, together with the admissions fees as required; 

B. maintain a file of duplicate applications; 

C. maintain custody of all genealogical papers of the Chapter; and, 

D. at each Annual Meeting of the Chapter submit a list of applications submitted and accepted by the National Registrar General for the preceding year.

Section 8:

The Chapter Historian shall be responsible, in particular, for such functions as the Chapter may undertake with respect to Revolutionary War graves.  He shall be the Chapter’s liaison with the North Carolina Society’s Patriot Graves Chairman.  Related to this, he shall maintain the records necessary to support the award of the Patriot Grave Marking Medal to members of the Chapter.
He shall be responsible for the placing of markers, when appropriate and when desired, on the graves of deceased Chapter Compatriots.  

The Historian shall also: 

A. maintain a running history of the Chapter and its activities; and,

B. maintain a Chapter Scrapbook, in both paper and electronic (with assistance from the Chapter Webmaster) formats, portraying the Chapter’s history for entry in the North Carolina Society’s annual scrapbook competition.

Section 9:

The Chapter Chaplain should, if possible, be a regularly ordained member of the clergy.  He shall open and close Chapter Meetings and other appropriate Chapter functions with such prayers and devotional guidance as is proper for such occasions.

He shall preside at appropriate Memorial Services for departed Compatriots and participate with invocations in other public functions for which the Chapter is responsible.

He shall, at each Annual Meeting of the Chapter, submit a list of Chapter Members who have died during the preceding year and conduct a Memorial Service in their memory.

He shall provide appropriate pastoral/counseling services to Chapter members upon request.

Section 10:  

The Chapter Webmaster shall produce, maintain and be responsible for the Chapter website and any other social media listings such as “Facebook” that are produced and monitored by the Chapter.

Section 11:  

The Chapter is encouraged to form a Color Guard to participate in color ceremonies at the chapter level.  Members of the Chapter Color Guard may also participate as members of the North Carolina Society’s Color Guard at State, District, and National events.  The recommended basic Chapter color guard element is two color bearers (US and SAR flags, although more can be added as needed) and two rifle/musketmen.

The Chapter Color Guard Commander shall provide an after action report to the North Carolina Society’s Color Guard Commander of the Chapter’s color guard activities and maintain those records necessary to support the award at the Chapter level of the Bronze Color Guard Medal.
ARTICLE VII  -  Committees
Section 1:

There are three (3) basic types of committees:  executive, standing, and ad hoc.  An Executive Committee is one that has well defined executive powers which are spelled out in the By-Laws and which meets frequently to manage the day-to-day affairs and further the purposes of the Chapter.  A Standing Committee is a permanently established committee, which is given specific duties by the by-law that establishes it.  In the Chapter, both an Executive Board (the sole Executive Committee of this Chapter, see Article VI – Officers, Section 2) and several standing committees are enabled by the By-Laws (see below), which establish their duties, make-up, and reporting relationships.  The Chapter President has the authority, with the concurrence of the Executive Board, to establish ad hoc committees, which are temporary in nature.  An Ad Hoc Committee is one that is established to accomplish a particular task and is disestablished when that task is finished.  The work product of an ad hoc committee is purely of an advisory nature to the officer to which it reports.  It has no authority other than to investigate and report.

The Chapter President may not be specifically identified as a member of each individual committee, but he may sit in on any committee’s meeting and should be notified of all committee meetings and written referenda.

Section 2:

One (1) standing committee is appointed by the President, separate from the Executive Board, and reports directly to the President; this is:

The Nominating Committee:

Appointment to the Nominating Committee is solely at the President’s discretion except that it will contain three (3) members.  The President’s appointments to this committee do NOT require approval by either the Executive Board or the Chapter membership.  The President appoints the Nominating Committee as he is the only Chapter member who may not be considered for any Chapter office EXCEPT…  The President may NOT serve on this committee.  However, he will specify who will serve as the Chair from among his appointees.  The appointments to the Nominating Committee will be formally announced no later than the August Chapter Meeting preceding the next Annual Chapter Meeting in which an election will be held. 
The Nominating Committee shall canvass the Chapter’s membership to solicit suggestions as to the members who are qualified and willing to serve, and shall name at least one candidate for each office that is to be filled by election by the Chapter at its next Annual Meeting in which an election is held.   The Chairman, or other committee member designated by him, shall announce, no later than the September Chapter Meeting the names of the persons chosen by the Committee to be the nominees for the respective offices, and the Committee’s report shall to given to the Secretary who shall publish it in such a manner and at such time as to assure that every member of the Chapter is given at least thirty days advance information before the election in the October Chapter Meeting as to the names of persons whom the Committee will nominate for the respective offices for the following year.
The report of the Nominating Committee not withstanding, any member of the Chapter is entitled to nominate from the floor during the September or October Chapter Meetings, himself or any other member of the Chapter for any office of the Chapter that is to be filled by election.

The Nominating Committee, or Chapter member who makes a nomination for an elective office of the Chapter, shall have ascertained before making a nomination that the person to be nominated is a member in good standing and has stated that he is willing to serve in that office.  Furthermore, each nominee, for the office of President, Vice-President, or Secretary, shall not only indicate their willingness but shall also advise the Nominating Committee of any hindrance that might prevent them from attending Chapter meetings, all North Carolina Society meetings, and all National Society meetings during the term of their elected office and their willingness to physically reside in the State of North Carolina for no less than six (6) months during the year that the office is held.

Election for an office for which only one (1) person has been nominated shall be by voice vote upon a motion to elect by acclamation.  Election for offices for which there are two (2) or more candidates, shall be by secret ballot, supervised by Tellers appointed by the President.  Election shall be by majority vote of those present and voting, provided that a quorum is present.  If after the first balloting no candidate has a majority, all candidates except the two (2) who received the greatest pluralities shall be dropped and a vote taken for the two remaining candidates, with the candidate receiving a majority being declared the winner. If there is a tie vote, balloting shall continue until a winner is determined.  The results of each balloting shall be communicated by the Tellers to the President who shall announce the vote count and the name of the winner when one is obtained. 

Meetings of the Nominating Committee need not be formally called and may consist of a written referendum of the committee (e-mail communications are an acceptable form of written referendum).  However, in order for the committee to transact business a quorum [being a minimum of two (2) of its members] must vote.  

Section 3:

There are (6) standing committees or individual chairmanships that are appointed by and report directly to the Executive Board.  The President will announce the appointments to these six (6) standing committees or individual chairmanships during the January Chapter Meeting.  The six (6) standing committees or individual chairmanships are:

A. The Audit Committee:
The Chairman and the members of the Audit Committee are appointed by and report to the Executive Board.  It will consist of three (3) members of the Chapter (including its Chairman); however, none of its members may have had any fiscal responsibility for the financial statements being audited (thus, the President, the Treasurer, and members of the Budget & Finance Committee may NOT serve on the Audit Committee).  It is strongly encouraged that at least one and preferably more members of this committee be Certified Public Accountants (CPAs) or have had significant corporate audit experience.

The Audit Committee is charged with conducting periodic impartial audits of the Chapter’s financial records and with ensuring that there are no potential conflicts of interest in Chapter’s organizational structure.  It will conduct, or cause to be conducted, an annual audit as soon as practicable, following the annual calendar-year-end close of the records of the Chapter, the Audit Committee will meet and review the Chapter’s financial activity for that calendar year.  A report of their findings for the calendar year will be presented to the Chapter at its February Meeting.

Meetings of the Audit Committee need not be formally called and may consist of a written referendum of the committee (e-mail communications are an acceptable form of written referendum).  However, in order for the committee to transact business a quorum [being a minimum of two (2) of its members] must vote.
B. The Awards Committee:
The Chairman and the members of the Awards Committee are appointed by and report to the Executive Board.  It will consist of three (3) members of the Chapter (including its Chairman).  The Awards Committee shall:

1) nominate the persons, groups, or organizations to whom awards (other than the Chapter Distinguished Service Medal), any award to a Compatriot for SAR service to the Chapter, and the winners of the various North Carolina Society sponsored Youth Education contests) are to be given by, and in the name of, the Chapter.  Actions on the committee’s nomination will be based on a majority vote of the Chapter membership;

2) arrange for medals, plaques, and the like (the President and the Chairman of the Education Committee will report the names of their selections to the Chairman of the Awards Committee) to be suitably engraved; for certificates and the like to be suitably inscribed and signed as determined by the Chapter President and the maker of the request; and for the items that are to be awarded to be on hand at or before the scheduled time of the presentation ceremony.  The Committee shall decide when framing is necessary;

3) designate the person who will present the medal or award and inform the President of the name of the presenter; and,
4) furnish to the Secretary, at the time of the Annual Meeting, a list of all medals and awards that have been given out by this committee during the year of its tenure, so that the names of all holders thereof may be permanently recorded in the annals of the Chapter.
Meetings of the Awards Committee need not be formally called and may consist of a written referendum of the committee (e-mail communications are an acceptable form of written referendum).  However, in order for the committee to transact business a quorum [being a minimum of two (2) of its members] must vote.  

C. Budget & Finance Committee:
The Chairman and the members of the Budget & Finance Committee are appointed by and report to the Executive Board.  It will consist of three (3) members of the Chapter (including its Chairman); however, none of its members may have had direct fiscal responsibility in the current fiscal year (thus, the President, the Treasurer, and any other member of the Executive Board who is assigned a fiscal responsibility may NOT serve on the Budget & Finance Committee).  It is strongly encouraged that at least one and preferably more members of this committee be Certified Public Accountants (CPAs) or have significant corporate audit experience.

The Budget & Finance Committee shall prepare proposed Annual Operating Budgets, for the upcoming fiscal (calendar) year, for each of the Chapter’s Funds.  These Operating Budgets will list the categories and accounts of anticipated income and expense, the amount of revenue expected by category, and the amount of funding authorized for the various items of expected expense, and shall submit these operating budgets for review by the Executive Board by the August Meeting of the Chapter. 

The Annual Operating Budget of the General Operating Fund must be BALANCED and its revenues can only consist of monies on hand in the fund balance at the time of the budget’s preparation (less anticipated expenses by current year-end), transfers of monies from any of the Special Funds, and the anticipated revenues of the dues and assessments proposed for the upcoming year.  Projected budget expenditures cannot be based on anticipated revenues to be received during the upcoming year (except for dues and assessments that were delinquent at the end of the current year and paid late).  Any gifts of monies to the Chapter during the fiscal year will be added to the appropriate fund balance and not expended in that year unless the existing budget is modified by vote of the general membership.  
The Budget & Finance Committee shall also annually prepare a five-year projected Capital Budget on a fiscal year basis.  This Capital Budget will detail the Chapter’s decisions on how to manage its long-term investments and fund long-term projects.  It is the vehicle for establishing the objects and the timing of the implementation of those projects for which the long-term investments exist and for allocating these resources.  However, the Capital Budget is only advisory in nature, it is the Annual Operating Budget that authorizes the actual expenditure of funds and the Capital Budget’s recommendations to the Chapter may be accepted, modified, or rejected in the light of operating realities.

The Budget & Finance Committee shall provide advice to the Executive Board on the financial management of the Chapter’s finances.  It will review any reports of the Treasurer and/or the Audit Committee and use reported data to assess compliance with budget restrictions; ensure restricted funds are managed, transferred, and/or collected as required; assess the investment of the excess unreserved fund balance; evaluate the method and cost of Internal Revenue Service reporting; maintain the Chapter’s guidelines for financial management; and evaluate the appropriateness of annual membership dues and fees.  The Budget & Finance Committee will make status reports on areas reviewed, make recommendations to the Executive Board and Chapter in regard to any improvements deemed necessary, and report follow-up on prior recommendations of the Budget & Finance and the Audit Committees.
Meetings of the Budget & Finance Committee need not be formally called and may consist of a written referendum of the committee (e-mail communications are an acceptable form of written referendum).  However, in order for the committee to transact business a quorum [being a minimum of two (2) of its members] must vote.  

D. The Education Committee:
The Chairman and the members of the Education Committee are appointed by and report to the Executive Board.  It will consist of three (3) members of the Chapter (including its Chairman).  The Education Committee shall:  

1) promote the teaching of United States history and government in schools, colleges and universities; in the Chapter’s AOR;  

2) distribute educational materials that will provide educators with additional tools to promote the ideals of the Sons of the American Revolution;

3) establish and maintaining partnerships with state and county  educational agencies, social studies related teacher organizations, and local schools in order to generate an awareness of the instructional resources available through the Sons of the American Revolution;

4) develop programs and materials that will effectively supplement the social studies curricula being taught in the schools within the Chapter’s AOR; 

5) recognize teachers for excellence in teaching American history and government through promoting and managing the Tom & Betty Lawrence American History Teacher Award program of the National Society in the schools within the Chapter’s AOR; and,

6) recognize students of excellence in the study of the American Revolution through promoting and managing the various Youth Education programs of the National Society in the schools within the Chapter’s AOR.  The programs include:

a) The Americanism Elementary School Poster Contest (open to students in grades 4 through 5 depending on in which grade year the American Revolution is being taught in the student’s school);

b) The Sergeant Moses Adams Memorial Middle School Brochure Contest (open to students in grades 6 through 9);

c) The George & Stella Knight Essay Contest (open to students in grades 9 through 12);

d) The Joseph S. Rumbaugh Oration Contest (open to students in grades 9 through 12);

e) The ROTC/JROTC Cadet Recognition Program (awarded to each ROTC/JROTC cadet selected by his/her Instructors as being deserving of the award in his/her school’s program);

f) The Outstanding JRTOC Cadet Program (awarded to each JROTC cadet, in their next to last year of their program, who is selected by his/her Instructors as being his/her school’s outstanding cadet);

g) Eagle Scout Recognition Program (awarded to all new Eagle Scouts); and,

h) The Arthur M. & Berdena King Eagle Scout Scholarship Program (open to all Eagle Scouts who are currently registered in an active unit and have not reached their 19th birthday during the year of application).

Meetings of the Education Committee need not be formally called and may consist of a written referendum of the committee (e-mail communications are an acceptable form of written referendum).  However, in order for the committee to transact business a quorum (being a minimum of two (2) of its members) must vote.  

E. The Patriotic Group Liaison Chairman:
The Executive Board will appoint a Patriotic Group Liaison Chairman to facilitate both cooperation and coordination between our Chapter and the local chapters of the Daughters of the American Revolution (DAR) and Children of the American Revolution (C.A.R.) within the Chapter’s AOR and with the other SAR Chapters.

The Patriotic Group Liaison Chairman is responsible for establishing contact with the appropriate DAR, C.A.R., and other nearby SAR Chapter local officers; for encouraging Chapter support of the local DAR Chapters and C.A.R. Societies; for encouraging Chapter members to become involved in DAR and C.A.R. activities; for recruiting the sons of DAR members and male C.A.R. members to become SAR members when they become sixteen (16) years of age; for assuring that the local DAR North Carolina Regent, the C.A.R. North Carolina State President, and the C.A.R. Senior President are invited to attend the North Carolina Society’s Annual Conferences and other observances, as appropriate.

The Patriotic Group Liaison Chairman shall also take efforts to identify and address potential scheduling conflicts for major events sponsored by the three societies, identify the major contact points for similar program areas in the DAR, C.A.R., and other nearby SAR Chapter leadership in North Carolina, make recommendations to the Awards Committee for recognition of deserving DAR and C.A.R. members, monitor the level of documented assistance from DAR and C.A.R. members in SAR membership applications, provide information to SAR members as requested on DAR and C.A.R. policies and procedures, monitor changes in DAR and C.A.R. policies that might relate to SAR activity, and make recommendations to the Chapter President for attendance at DAR and C.A.R. functions.

There are no committee members formally assigned to the Patriotic Group Liaison Chairman, but he can request assistance on an as required basis. 

F. The Veterans Liaison Chairman:
The Executive Board will appoint a Veterans Liaison Chairman to encourage Chapter participation in events, celebrations, and programs that provide services or pay respect to veterans of America’s wars and to active and reserve members of the American Armed Forces.  
The Veterans Liaison Chairman shall promote networking and volunteer activities with the Department of Veterans Affairs; veterans organizations such as the American Legion, Veterans of Foreign Wars, Disabled American Veterans, Paralyzed Veterans of America, and other groups and businesses that pay homage to servicemen and servicewomen.  
The Veterans Liaison Chairman shall identify opportunities for Chapter members to participate with the Veteran communities within our AOR.  Related to this, he shall maintain the records necessary to support the award of the Service to Veterans Medal to members of the Chapter.  He shall also maintain the records necessary to support the Chapter’s entry into the National Society’s USS Stark Memorial Award competition.
The Veterans Liaison Chairman shall prepare and submit the Chapter’s entry into the National Society’s USS Stark Memorial Award competition.

There are no committee members formally assigned to the Veterans Liaison Chairman, but he can request assistance on an as required basis. 

ARTICLE  VIII  - Dues and Assessments
Section 1:

Continued membership in good standing within the Chapter requires a member’s payment of all current dues and assessments for that year as applicable to him.  As chapter members must also be members in good standing of the North Carolina and National Societies, they also must pay of all current dues and assessments of these two more senior societies.  Chapter Dues and any requested Assessments for one or more Special Funds shall be proposed by the Executive Board at the Chapter’s regularly scheduled meeting in August and voted on by the Chapter’s membership in September.  Similarly, both the North Carolina and National Societies have procedures in place for the setting of Annual Dues and Assessments and, once made, their decisions are binding on Chapter members.  Once dues and assessments are set by all three levels of the organization, then Dues Notices for the following year will then be sent by the Chapter Treasurer to all Chapter members during the remainder of the month of September (but after the scheduled meeting in September) of each year.  These Dues Notices shall include any dues and assessments required by the National Society (at the current rate as defined by the National Society); any dues and assessments required by North Carolina Society (at the current rate set by the North Carolina Society); the dues and assessments for Special Funds as approved in the September meeting.  Dues/assessments payments shall be made to the Chapter Treasurer.  In the name of “The XXXX Chapter, NCSSAR”.  Dues shall be payable on October 1st of the current year and shall become delinquent if not paid by December 31st of that year.  The Chapter Treasurer or Secretary shall submit the NC State and National Dues with the prescribed form (NCSSAR 100) to the State Treasurer on or before December 31st of each year.  The Chapter Secretary shall also ensure all IRS forms are properly updated and filed.  
Section 2:

Each year’s dues and assessments will NOT be made a part of the By-Laws of the Chapter, but will be annually posted to the Annual Statement of Dues, Assessments, and Miscellaneous Fees that is published by the Chapter Secretary in the month of September (but after the scheduled meeting in September) of each year.
Section 3:

Members who are delinquent in payment of dues and assessments will be removed from the Chapter, North Carolina Society, and National Society rosters as of January 1st of the year for which they failed to pay their dues and assessments.  Reinstatement will then require payment of the current year’s Chapter Dues and Assessments, North Carolina Society Dues (along with any reinstatement fee required by North Carolina Society), and National Society Dues (along with any reinstatement fee required by National Society).  The Chapter does not require the payment of any Chapter Fee for reinstatement.
Section 4:

In extraordinary circumstances the Executive Board may REQUEST donations for either the General Operating Fund or for any Special Fund at any time during the current operating year, but this shall only be a request for a donation to the Chapter and not a required assessment.  Dues and required assessments may ONLY be approved during the September meeting each year and then only for the upcoming year. 
ARTICLE IX  -  Financial Management
Section 1:

The Chapter’s financial resources shall be managed through two types of accounting funds:  a single General Operating Fund and any number of Special (or Restricted) Funds, as determined by the Chapter’s membership.  Unless otherwise specified, all revenue of the Chapter is first accounted for in the General Operating Fund and then part or all of those monies may be transferred from the General Operating Fund to an approved Special Fund.  The normal operating expenses of the Chapter shall be paid from the monies of the General Operating Fund.  

A Special Fund is a fund created by the Chapter that is to be used specifically for only one purpose; its use is restricted to that single purpose.  The Chapter may establish as many Special Funds as it wishes and the revenues of a Special Fund may come from any source, but the monies in a Special Fund are earmarked for a single project or type of project.  The establishment of a Special Fund requires a majority vote of the Chapter’s membership and the Chapter must formally establish the fund and define its purpose before any monies can be placed in it or expended from it.  Recommendations to establish a Special Fund may be made by the Executive Board or by any member of the Chapter.  A Special Fund may only be disestablished and its remaining monies be returned to the General Operating fund by a majority vote of the Chapter’s membership.

Section 2:

The balanced annual budgets for the General Operating Fund and for each of the Chapter’s individual Special Funds shall be proposed by the Budget & Finance Committee, based upon the expected end-of-year fund balance of the current year, the expected income to the Chapter from annual dues and assessments for the upcoming year, interest income (included in the expected end-of-year fund balance), donations/gifts received in the current year (and included in the expected end-of-year fund balance), and transfers to and from funds less projected expenses of the Fund.  The Committee’s proposed budgets shall be presented to the Executive Board by the Chapter’s August Meeting, the Executive Board can then recommend modifications of one or more of the proposed budgets to the general membership; however, the budgets must remain balanced under the same parameters as apply to the Budget & Finance Committees considerations.  
Section 3:

These proposed annual budgets, with or without amendment by the Executive Board, will be presented for discussion by the general membership at the August meeting each year and voted on by the Chapter’s members at the September meeting each year.  Each budget must be separately adopted by the general membership.
Section 4:

The Executive Board is empowered to make minor changes to any of a current fiscal year’s operating budgets within the limits prescribed by Article V, Section 2 of these By-Laws.  Major amendments to any of the current fiscal year’s operating budgets must be approved by the Chapter’s members, normally following recommendation of such change by the Executive Board which shall provide oversight of the daily financial management of the Chapter’s current fiscal year transactions. 

ARTICLE X  -  Amendments
Section 1:

The Chapter Vice-President will review these By-Laws prior to the January meeting of the Chapter and present a report of his findings at that meeting.  He will recommend any alterations or amendments that he believes are necessary and the Chapter will vote on them at the February meeting.  As a part of his report each member in good standing shall be given or have sent to him, in writing or electronically, a notice of the proposed alterations or amendments.  A quorum being achieved at the February meeting and a vote of two-thirds of those present shall be required for adoption.

Section 2:

These By-Laws may be altered or amended at any meeting of the Chapter provided thirty day’s notice of the proposed alteration or amendment shall be given, in writing or electronically, to each member in good standing.  A quorum being achieved and a vote of two-thirds of those present shall be required for adoption.

Section 3:

Any amendment adopted by the National or North Carolina Societies affecting the work of this Chapter shall become a law of the Chapter without notice of amendment.
ARTICLE XI  -  Annual Schedule of Actions Mandated by these By-Laws
These By-Laws mandate a series of actions that are required to be accomplished by specified monthly meetings each year.  For simplicity’s sake these actions are listed by month in the following chart:

	Monthly Meeting
	Actions Mandated by the End of this Meeting

	
January
	1) Approval of the January Meeting Agenda

2) Approval of the November (of the previous year) Minutes

3) Approval of the January Treasurer’s Report
4) The Chapter Color Guard Commander will submit a list of Chapter Members who participated as a member of either Chapter, North Carolina, or National Color Guard since the November (of the previous year) meeting

5) The President will announce his appointments to the six (6) standing committees or individual chairmanships

	
February
	1) Approval of the February Meeting Agenda

2) Approval of the January Minutes

3) Approval of the February Treasurer’s Report
4) The Chapter Color Guard Commander will submit a list of Chapter Members who participated as a member of either Chapter, North Carolina, or National Color Guard since the January meeting

5) The Audit Committee will report their findings in the audit of the previous financial activities

6) The Budget & Finance Committee will submit their proposed Annual Operating Budgets, for the fiscal (calendar) year, for each of the Chapter’s Funds
7) The Chapter will vote on these proposed budgets

	
March
	1) Approval of the March Meeting Agenda

2) Approval of the February Minutes

3) Approval of the March Treasurer’s Report
4) The Chapter Color Guard Commander will submit a list of Chapter Members who participated as a member of either Chapter, North Carolina, or National Color Guard since the February meeting

	
April
	1) Approval of the April Meeting Agenda

2) Approval of the March Minutes

3) Approval of the April Treasurer’s Report
4) The Chapter Color Guard Commander will submit a list of Chapter Members who participated as a member of either Chapter, North Carolina, or National Color Guard since the March meeting

	
May
	1) Approval of the May Meeting Agenda

2) Approval of the April Minutes

3) Approval of the May Treasurer’s Report
4) The Chapter Color Guard Commander will submit a list of Chapter Members who participated as a member of either Chapter, North Carolina, or National Color Guard since the April meeting

	
June
	1) Approval of the June Meeting Agenda

2) Approval of the May Minutes

3) Approval of the June Treasurer’s Report
4) The Chapter Color Guard Commander will submit a list of Chapter Members who participated as a member of either Chapter, North Carolina, or National Color Guard since the May meeting

	
July
	No regularly scheduled Chapter Meeting

	
August
	1) Approval of the August Meeting Agenda

2) Approval of the June Minutes

3) Approval of the August Treasurer’s Report
4) The Chapter Color Guard Commander will submit a list of Chapter Members who participated as a member of either Chapter, North Carolina, or National Color Guard since the June meeting

5) The Executive Board will submit a report of their review of the Budget & Finance Committee’s operating 

	
September
	1) Approval of the September Meeting Agenda

2) Approval of the August Minutes

3) Approval of the September Treasurer’s Report
4) The Chapter Color Guard Commander will submit a list of Chapter Members who participated as a member of either Chapter, North Carolina, or National Color Guard since the August meeting

5) Publish an “Annual Statement of Dues, Assessments, and Miscellaneous Fees” in the month of September (but after the scheduled meeting in September) of each year (this Annual Statement will be adopted as a part of the September minutes during the Chapter’s October meeting)

6) The chapter Treasurer will distribute Dues Notices to the Chapter membership (payment will be due by 1 October) 
7) In an Election Year, nominations will be made for the slate of the following year’s officers

	
October
	In an Election Year, the Election of Officers
1) Approval of the October Meeting Agenda

2) Approval of the September Minutes

3) Approval of the October Treasurer’s Report 

4) The Chapter Color Guard Commander will submit a list of Chapter Members who participated as a member of either Chapter, North Carolina, or National Color Guard since the January meeting

	
November
	Annual Chapter Meeting and the Installation of New Officer (in an Election Year)

1) Approval of the November Meeting Agenda

2) Approval of the October Minutes

3) Approval of the November Treasurer’s Report
4) The Chapter Color Guard Commander will submit a list of Chapter Members who participated as a member of either Chapter, North Carolina, or National Color Guard since the September meeting

5) The Chapter Chaplain will submit a list of Chapter Members who have died during the preceding year and conduct a Memorial Service in their memory
6) The Chapter Registrar will submit a list of applications submitted and accepted by the National Registrar General for the preceding year

	
December
	No regularly scheduled Chapter Meeting

1) Chapter Dues are delinquent if not paid by 31 December
2) The Chapter Treasurer or Secretary shall submit the NC State and National Dues with the prescribed form (NCSSAR 100) to the State Treasurer on or before 31 December


PAGE  
2

